The Manager







Date:    /   /

Cochin Forex Pvt Ltd



 
 

Ernakulam.







Sir,







We enclose the necessary documents for your reference to release foreign exchange to our personnel for his visit abroad as mentioned below.













Name of Passenger
:  

Designation                 :   

Residential address
:   

Passport Detail            :   

Purpose of Visit
:   

Traveling to

:   



Number of days
:   






Foreign Exchange req.:


Airline Details   
:   Ticket No:


Date of Travel

:   


We certify that the expenses for the above trip abroad are being borne by us and we undertake that the same will be utilized for the purpose stated above. We further declare that the transaction is not designed to contravene or evade the provisions of the Foreign Exchange Management Act, 1999 or any of the rules or regulations made or notifications or directions or orders under the Act. We also declare that the undersigned has the authority to give this declaration and understanding on behalf of the Firm/Company.

We enclose herewith the Cheque No    of bank for Rs         /-           towards cost of the Exchange.









Thanking you,


For






